
Exam4 Exam Word Count and Answer Separator Options 

**Use this as a guide if your professor requires a word count. 

1) Once in Exam4, click on Insert Answer Separator and Show/Hide Word Doc Stats on 
the right-hand side of the screen.  

 
 

 

 

 

 



2) For each question you need a separator for, click on Insert Answer Separator on the 
right-hand side of the screen and number the questions.  Do not edit the divider 
characters.  

 
 

 

 

 

 

 

 



3) As you type, you will notice the word count on the right-hand side of the screen.  The 
number 1 refers to the words in section/question 1 and number 2 in section/question 2, 
etc.  Total shows you the total amount of words you have from all sections.  

 

 


